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Step 9 Click Save, then click Run 
      

Step 10 Select the Output Type of Window, and Format of 
PDF.  Click OK. 
This will cause the report to come up automatically in 
Adobe Acrobat for you to view and/or print. 
 

 

 

Step 11 First, a window with the Run Status of the report will 
be displayed. 
You will likely see the status change from Queued to 
Processing to Success. 
 

 

Step 12 Adobe Acrobat will open with the report.  Click the 
Adobe Print icon if you want to print the report. 
  

Step 13 Close Adobe Acrobat when finished. You can either 
select File > Close or click on the x in the upper right 
corner of the report window. 
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